GENOA TOWNSHIP

Administrative & Clerk’s Office Zoning Office
5111 South Old 3C Highway 5111 South Old 3C Highway
Westerville, OH 43082 Westerville, OH 43082
(614) 895-1126 (614) 899-0725
(614) 895-1255 Fax (614) 895-1255 Fax

Dear Genoa Township Resident:

Thank you for choosing to rent the Genoa Township Community Hall. We hope our
facility provides a great atmosphere for your event. Attached, please find and review the
rental packet.

Please take note of the following:

e Proof of residence in Genoa Township is required (copy of current utility bill
or other document.

e A rental application must be submitted along with the applicable fee and
security deposit within five (5) business days of the date of your reservation.
(Checks should be payable to Genoa Township.)

® A security deposit of $100 must be paid prior to your reservation. If the Hall
is in an acceptable condition after your event, a refund check for the deposit
will be issued to the renter. If the condition of the Hall is unacceptable, the
cost of returning it to its previous condition will be deducted from the deposit.

e While the security deposit is refundable, the rental fee is non-refundable.
However, if the event is cancelled, the rental fee may be applied to another
rental within 12 months.

Please contact the Administration office to make reservations or for answers to questions.
Our office hours are 8:00 am to 4:30 pm. Monday through Friday.

Sincerely.

Genoa Township Trustees

Attachments

“A NICE PLACE TO LIVE™



“A Nice Place to Live”

GENOA TOWNSHIP HALL RENTAL FEES

The Genoa Township Community Hall is only available for rental by residents of Genoa
Township. All rules and regulations apply as listed in the Hall Rental Permit.

Group Rentals:

Public Service Groups (i.e. Homeowners' Assoc., Senior Citizens, Scouts,
Blockwatch Groups, Civic Organizations) No Charge; limited to one free meeting per
month. Genoa Township Trustees, and any subcommittee of the Trustees will be
given first priority over gratis hall reservations.

Non-Public Service Groups (with members who reside in Genoa Township) -
Rental fees will be paid in advance for the year as follows:

$100.00 security deposit (once paid, may roll over year-to-year)
$100.00 rental fee per rental date.

Private Rentals: (Available to Genoa Township residents only on Friday, Saturday,
or Sunday.)

A non-refundable $100.00 rental fee must be paid at the time the application is turned in
and the reservation is made. The $100.00 security deposit may be paid anytime prior to
the rental date. Any damages or cleaning costs will be deducted from the security
deposit. All deposits will be refunded to the renter after the facility has been inspected.

All Rentals:

e The Community Hall can be reserved for one day only. Rentals for two or more consecutive
days are prohibited. '

e All renters are required to provide a one-week cancellation notice to the Township
Administrative Office if the Community Hall will not be used.

o If rental is cancelled, the rental fee is non-refundable, but can be applied towards a future
rental within 12 months from the cancelled date

e There will be no charge to Genoa Township residents for funeral dinners held at the Hall.
For other questions please contact the Administrative Office at 614-895-1126.
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